
SOP for the filling of Renewal Application 

 

•   Click on the Renew Application tab to enter the ‘Renew application’ page  

 

 

 

 

• A Pop Up will appear for the confirmation of the filling of Renewal 

application. 

 

 

• Most of the fields in filling up the renewal application are disabled as 

these could be changed from the profile itself. 

Step 1. Organization Details. 

• Laboratory details: - This field is disabled. 

 



 

• Address of Registered Office/ Head Office: - This field is disabled. 

 

 

 
• Name and Designation of Top Management and Contact Person: -You 

can edit this information at your end. 

 



 

• MSME/ Women Entrepreneur: - This field is disabled. 

 

 
 

• Details of Working Days and Shift Timing: - This field is disabled. 

 

 
 

 

• Type of Organization: - This field is disabled. 

 

 
 

• Parent Organization: - This field is disabled. 



 
 

• Laboratory Bank Details: - This field is disabled. 

 

 
 

 

• Statutory Compliance Documents: - This field is disabled. 

 

 

 
 



Step 2. Other Details. 

• Accreditation Documents/ Certification Details: -You can edit this 

information at your end. 

 

 

 
 

• Other Details and Undertaking and policies: - This field is disabled. 

 

 
 

• Power / Electricity and Water Supply and Other Lab Details: - This field is 

disabled 



 

 
 

Step 3. System. 

•Quality Manual / Document: -You can edit this information at your end. 

 

 

 
 

 

• Quality Procedures: - This field is disabled. 



 
 

 

• Standard Operating Procedure: - This field is disabled. 

 

 
 

 

• Quality Format: - This field is disabled. 

 

 



 
 

Step 4. ILC/PT 

 

•   Inter Lab Comparison / Proficiency Testing: -You can edit this information 

at your end. 

 

 

 



• Internal Audit and Management review: -You can edit this information at your 

end.

 
Step 5. Scope. 

 

• Scope of Recognition: - This field is disabled. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



• Scope list: - The scope could not be modified or included in the renewal 

application. It can only be deleted in the renewal application. 

 

 

 
 

• Scope for testing: - This field is disabled. No new scope or new clauses can be 

added or removed from the scope. The same can be done through the scope 

amendment or scope inclusion applications. 

 



 

• Facilities Available: - This field is disabled. 

 

 
• Reference Material: - This field is disabled 

 
• Facilities not Available: - This field is disabled. 

 



 
 

• Exclusion: - This field is disabled. 

 

 

 
• Sample testing charges: - Only the testing charges of the current scope can be 

edited at your end. 

 



 

Step 6. Manpower. 

 

• Details of Managerial and Technical Personnel: - This field is disabled.

 
 

 

 

 

 

 

 

 

 



 

• Manpower List: - This field is disabled. 

                                                  

 

 



Step 7. Checklist. 

 
 

 

 



Step 8. Application Received.  

•  After the payment, your application will be received in LIMS. 

 

 
 

• Renewal under process. 

 

 

 

 
 

Note: All the tabs that are disabled in the Renewal Application can be updated 

from the profile tab in the Labhead account.  


